Letter of Intent / Absichtserklärung zur Beschäftigung eines Praktikanten 
Name of the trainee: 



____________________________________________

Name of the company / organisation:

____________________________________________
Contact person / Occupation:


____________________________________________






____________________________________________
Address:  




____________________________________________






____________________________________________

Telephone:




____________________________________________

Fax: 





____________________________________________
Mobile: 




____________________________________________

E-mail: 




____________________________________________

Period of internship: 



____________________________________________

With this letter we confirm that we will co-operate with:

Paul-Spiegel-Berufskolleg Warendorf des Kreises Warendorf – Europaschule

Von-Ketteler-Straße 40

48231 Warendorf,

Germany

Please describe the size, scope of work, areas of specific expertise and competence of the company: 
________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

Please confirm that you undertake the responsibility of the following parts of the internship:

- Organisation and monitoring of placement
- Completion of a certificate of employment 
The trainee will have to work in the following area and will have to fulfill the following tasks:   
________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________

________________________________________________

Date







Stamp and Signature 

